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At some time during their working lives, many
employees consider taking an extended period
off, either to fulfil their wish of going on a long
trip, to pursue further training or simply to have
time to reflect on their personal situation and
professional career.

However, if the unpaid leave lasts for more than 30 days,
there will be gaps in coverage in the occupational benefits.

A period of unpaid leave can help these wishes come true.
However, before taking unpaid leave, the consequences for
occupational benefits should be carefully considered and
appropriate measures taken. Employees can thus avoid unpleasant surprises while on leave and also when they return
to work.

The chosen solution must be discussed by the employee and
the employer.

How is unpaid leave defined in terms
of occupational benefits?
A period of unpaid leave is usually a one-time break from
work on which an employee decides voluntarily and which
does not include any entitlement to holiday leave. During the
time-out, the employment relationship remains in force but
without any salary payments.

Three standard options are available for the duration of the
unpaid leave – but for a maximum of 12 months – depending
on the insured person's needs. Two of these include insurance
against disability or death resulting from illness.

If the insured person is planning unpaid leave of more than
12 months, coverage in the occupational benefit scheme is
guaranteed for only 12 months. The benefit arrangement for
occupational benefits is terminated 12 months after the period of unpaid leave commences. A follow-up cover period of
one month is granted. After expiry of this period no further
benefits will be paid, apart from any restitution of contributions.

Regularly occurring time-outs that are typical for the person's
work (e.g. ski instructor) are not treated as unpaid leave in
terms of occupational benefits. In such a case, the employer
must report a suspension of work, see box below.

What are the consequences of unpaid leave in
terms of insurance coverage with regard to
occupational benefits and what are the options
for closing the gaps in the event of illness?
If an insured person takes unpaid leave of up to 30 days, he
or she remains fully covered under his or her benefit plan,
according to the law. In this case there is no need to submit
a specific notification.

Continuation of insurance without change
(option 1)
This is the safest and simplest option: the insured person
remains fully insured in the occupational benefit scheme.
The insured person and their dependents enjoy full protection in the event of disability or death resulting from
illness during the unpaid leave. The old-age savings
will continue to accumulate too without any changes. In
deviation from the general regulatory provisions, the
distribution of contributions between the employer and
the employee can be redefined for the duration of the
unpaid leave.
To ensure a carefree period of unpaid leave, we recommend choosing this option for your continued insurance.

Risk cover remains in place
(option 2)
In this case, the insured person chooses not to accumulate
any additional old-age savings for the duration of the
unpaid leave and thus reduces the monthly cost for the
pension fund by the savings contributions. The risk contributions to maintain risk protection in the event of disability
or death must still be paid. The risk benefits thus remain
insured as they were prior to the unpaid leave. In deviation from the general regulatory provisions, the distribution
of contributions between the employer and the employee
can be redefined for the duration of the unpaid leave.
With this solution, the contributions that still have to be
paid are much lower than with option 1. The risk protection
remains in effect, but the old-age savings are reduced by
the contributions not paid for the duration of the unpaid
leave. The retirement benefits are thus lower, also due to
the fact that less interest will have been earned. When
the person resumes work, it may be possible to close the
gap by making a purchase into the pension fund.

You’ve made your decision. What still needs
to be done in terms of occupational benefits?
The employee and employer should discuss plans for unpaid
leave well in advance. The commencement and duration as
well as the chosen occupational benefits solution must then
be entered on the “Notification of unpaid leave” form and
submitted to Swisscanto before the leave commences, see
box below.

NB: Daily sickness benefits!
There is no entitlement to daily sickness benefits during the
unpaid leave. The employee and employer should therefore
clarify the possibility of extending the cover before the unpaid leave begins.

Suspension of insurance
(option 3)
During the unpaid leave, it is also possible to waive the
regulatory insurance coverage. In this case, neither the
employee nor the employer pays contributions during the
period of unpaid leave. After returning to work, the occupational benefit scheme is reactivated. No regulatory
benefits are paid in the event of disability or death.
This is a risky solution as there is no benefit coverage.

Close any gaps in cover in the event
of an accident!
To ensure that you are insured against the risk of disability or
death resulting from an accident during the unpaid leave, we
urgently recommend that you take out LAI interim accident insurance. This can be concluded for a maximum of 6 months
and requested within 31 days of commencing the unpaid
leave. This option should also be discussed by the employee
and employer.
If the unpaid leave will be longer than 7 months, accident
coverage of medical expenses should be clarified with the
health insurance company and amended if necessary.

Additional information
The forms “Suspension of work” and “Notification of
unpaid leave” must be submitted by the employer and
can be found at: www.swisscanto-foundations.ch
 Downloads  Forms Collective Foundations
The information sheet “The voluntary purchase in the
occupational benefit scheme” and the form “Application
to buy into pension fund” are available at:
www.swisscanto-foundations.ch  Downloads
 Information sheets / Forms Collective Foundations
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